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8 Steps in Using the Grading System

Prepare “information” 
for score submission

Log in to Skill Transcript system

Grading criteria

Score submission

Review and submit the grades

Grade submission history and
cancel the submission

Check the grade submission status

Submit a request for grade correction
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Prepare “information” 
for score submission

1.1 Click the  Link: 
gened.kmitl.ac.th/download-teacher

** The lecturer must use the course

syllabus that has been approved only.

1.2 Fill in the scores in the excel file for filling in
the scores that the office has prepared, which
matches the course syllabus. 
**The manual for the excel file for filling in soft skills scores is available at

1.3 Prepare “information” in the GE-LO
summary sheet in the excel file for filling in
the scores

**Total GE-LO score

for using in no. 3.3

**Score results for

using in no. 4
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link : gened.kmitl.ac.th/download-teacher

https://drive.google.com/drive/u/0/folders/10yw29GQQAqOub-pkh0ZqgKm7QL9sYwXM
https://drive.google.com/drive/u/0/folders/10yw29GQQAqOub-pkh0ZqgKm7QL9sYwXM
https://drive.google.com/drive/u/0/folders/10yw29GQQAqOub-pkh0ZqgKm7QL9sYwXM
https://drive.google.com/drive/u/0/folders/10yw29GQQAqOub-pkh0ZqgKm7QL9sYwXM
https://drive.google.com/drive/u/0/folders/10yw29GQQAqOub-pkh0ZqgKm7QL9sYwXM
https://drive.google.com/file/d/1RGjYup0bqYVVXMBqqDcDsKlAMZTNSXV8/view?usp=sharing


Log in to Skill Transcript system

2.1.1 Access via the link URL : 

2.1.2 Access via the grading system of the
registration office reg.kmitl.ac.th

** Log in to the system using the username / password of KMITL

email only.

2.1 There are 2 ways to access the system.

link : www.reg.kmitl.ac.th

1. Login to the system

**Use Email/Password

of KMITL email
2. Use Email/Password

of KMITL email
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skill-transcript.gened.kmitl.ac.th

https://www.reg.kmitl.ac.th/index/
https://skill-transcript.gened.kmitl.ac.th/auth/login


3. Click a. main page >> b. grading system >> 

c. Score submission and grading format

4. Click to access the system: grading using Skill Transcript system

** It will take you to 

the Skill Transcript Login page.

Login to the system using 

Email / Password of KMITL email.

a. 

b. C.
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Log in to Skill Transcript system



Choose the course and click see

details. The system will take you to

the page for

-Indicating the grading criteria

-Submitting the scores

-Reviewing and submitting the grades

-Grade submission history 

2.2 Choose the course
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The lecturer will see only the courses and sections that the lecturer is teaching only. Each course and section will show the

status as shown in the picture.

Log in to Skill Transcript system



3.1 There are 2 ways for grading

Grading criteria
1. Choose the section that you want to submit the grades.

3.1.1 Grading by section

1. Grading by section

2. Grading all sections

together

2. Identify the grading method. Choose grading by section.
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Click the grading criteria menu



3.1.2 Grading all sections together
If the lecturer intends to grade all sections together. 

Please proceed as follows:

2. Identify the grading method >> click a. grading all sections

together >> b. create a new section.

3. Choose the section that you want to add, as shown in an

example in the picture. Click a. 351 and 352 >> b. OK then the

sections included will be 301, 351, 352. 

1. Choose the main section for grading as shown in

an example in the picture. Click a. section >> b. 301

Then, section 301 will be the main section.
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a.

b.

a.

b.

a.

b.

Grading criteria



3.2 Choose the grading method

Choose the grading method. There are 3 methods.

1. FIX-RATE 

2. T-Score 

3. Satisfactory/Unsatisfactory (S/U)

3.2.1 Click FIX-RATE

For courses that use standard grading as an evaluation criteria

The system will show the scoring range automatically.

**Evaluation criteria in Course Syllabus
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Grading criteria



3.2.2. Click T-Score

3.2.3 Click Satisfactory/Unsatisfactory (S/U)

For the courses that use curve grading as an evaluation criteria

For the courses that use Satisfactory/Unsatisfactory (S/U) 

as an evaluation criteria

**Evaluation criteria in Course Syllabus

**Evaluation criteria in Course Syllabus
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Grading criteria



The courses that uses S/U grading are as follows (only):

TEAM-PROJECT 1

TEAM-PROJECT 2

TEAM-PROJECT 3

CHARM SCHOOL

DIGITAL CITIZEN

IN LOVE & IN LIFE

DIGITAL ERA FINANCE AND INVESTMENT

PRESENT LIKE A PRO

FOUNDATION ENGLISH 1

FOUNDATION ENGLISH 2

INTRODUCTION TO ENGLISH COMMUNICATION SKILLS

INTERCULTURAL COMMUNICATION SKILLS IN ENGLISH 1

INTERCULTURAL COMMUNICATION SKILLS IN ENGLISH 2

ACADEMIC LISTENING AND SPEAKING 

ACADEMIC READING AND WRITING

PREPARATORY ENGLISH
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Grading criteria



3.3 Identify Skills Outcomes (GE-LO)
Identify the full score of each GE-LO. 

The total score must equal 60.

Note please fill in the full score from the information in the

excel file for filling in the scores, as shown in the picture.

The score information from the excel file to be used.

GE-LO summary for filling in Skills Outcomes

Students’ scores for submitting the scores
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** Each course has different information. You must fill the total

score from the excel file of the course you are teaching.**

Grading criteria



Score submission

Prepare the excel file for filling in the scores,
with the scores ready from no. 1.3

Choose the section that you want to submit
the scores and the score submission format.

1. Table format

2. Spreadsheet format

3. Excel format
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Click score submission menu



4.1. Table format

Fill in the scores in the score box. The scores submitted must

not be higher than the full score.

4.2. Spreadsheet format

The system can be used like Excel (Copy+Paste)

*You can always click save the scores *You can always click save the scores
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Score submission



4.3. Excel format

4.3.1 Download the excel file from the system.

4.3.2 Open the excel file that has been downloaded

and fill in the scores in the excel file.

4.3.3 Save the file after all the scores are filled in.
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Score submission



4.3.4 Upload the file that has already filled the scores in to

the system.

1. Click upload or drag the file into the box.

2. Wait for 2-3 seconds for the

scores to upload in the system.

3. Once the scores have been uploaded, the scores will

show as in the picture:

Click upload
Or drag the file

**If the system does not show the scores, 

click upload the score file again.
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4. After finish uploading the scores, click save the scores.

Score submission



Click grade review and submission menu

Review and submit the grades

Status ข means the score box has not been filled in

5.2 After reviewing, click submit the grades
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5.1 Review the information: names and scores



After submitting the grades, the system will confirm the

grade submission as follows: *หาก ยังกรอกคะแนนไมครบ จะไมสามารถสงเกรดได

5.3.2. Choose the program for grade approval

Thai for Thai Program 90XXXXXX

International for International Program 96XXXXXX

Prince of Chumphon for Prince of Chumphon campus

5.3.1. Choose the section that you want to submit the grades

5.3 Confirm the grade submission
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กรณีเกรดไมอ่ยูใ่นชว่ง กรณีเกรดไมอ่ยูใ่นชว่ง 1.80-3.501.80-3.50 ต้องแนบเอกสารชี�แจง ต้องแนบเอกสารชี�แจงกรณีเกรดไม่อยู่ในช่วง 1.80-3.50 ต้องแนบเอกสารชี�แจง

5.3.1.

5.3.2.

5.3.3.

5.3.4.

Review and submit the grades



5.3.3. Click confirm the grade submission. Choose the text:

“The lecturer confirms that the grades have been reviewed for

accuracy and F grade has been given to the students who

missed the exam.”

5.3.4. Click to view the final grade report.

5.3.5. Review the report and confirm the grade submission.
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Review and submit the grades



5.3.6. After confirming the grade submission, the system will take you to the grade submission history page.

*You can cancel the grade submission to edit the scores within 60 minutes after clicking confirming the grade submission.
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Review and submit the grades



Grade submission history

6.1 Cancelling the grade submission
1. You can cancel the grade submission to edit the scores

within one hour after submitting the grade.

Click a. grade submission history >> b. cancel the submission

2. After clicking canceling the grade submission >> click ok

3. The course that has the cancelled status can be edited.
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b.

a.



Click a. view the details of the

course that you want to view the

grade submission history >> 

b. grade submission history >> 

c. score submission status
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6.2 Score submission status

b.

a.

c.

Grade submission history



Score submission statuses are as follows:

Means the grade has been approved and officially announced.

Means there is an error in this course or the document submission is incomplete. Please review and submit the grade again.

Means the score submission has been canceled within 1 hour in order to make corrections before resubmitting.
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1. Not yet submitted  Means the score has not been fully recorded or is still in the process of being entered.

4 Pending approval submission Means the system is counting down for 1 hour after the score is submitted. During this period, the submission

can be canceled for score correction. Once the time expires, the system will automatically proceed with the submission and

score has been submitted successfully and is currently under approval for grade announcement..

3. Submission canceled 

4. Returned

5. Grade published 

Grade submission history



Log in to the grade submission system

Check the grade submission status

ด้วย link URL : grade-submission.reg.kmitl.ac.th

7.1 Log in to the system

7.2 Choose the menu: Pending
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https://grade-submission.reg.kmitl.ac.th/user/login


The courses that already completed the grade submission,

waiting for an approval, will appear.

7.3 Click the Eye Icon in front of the course that you want

to view the grade submission steps

The final grade report will appear along with the status,

showing which step it is in and the date and time done.Censor
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Check the grade submission status



If you want to edit students’ grades after the grade announcement

Submit a request for grade correction

8.1. Click a.view the details at the right of the course >> b. review the scores and submit the grades >>

c. click submit a request for grade correction
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b.

a.

c.



8.2. The system will take you to the request for score correction page >> click add a list

8.3. The lecturer fills in the student ID, score, and grade that need to be corrected** Score submission is only

allowed in individual format.
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Submit a request for grade correction



8.4. Click review the grade correction request after finishing the grade correction
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Submit a request for grade correction



8.5. The final grade submission (grade correction version) will appear. Review before confirming the request for grade correction.
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Submit a request for grade correction



8.6. After confirming the request for grade correction, the grade submission history will appear.

Click the final grade report and download or print the final grade report.

** You can cancel the grade correction submission within 60 minutes
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Submit a request for grade correction



8.7. The lecturer submits the following documents for the grade correction to Office of General Education

Internal Lecturer: Submit the documents via e-office submitting to พนิดาสุวรรณศรี (for consideration)

External Lecturer: Print the documents and submit at Office of General Education 10th floor, Presidential Office Building

Documents for grade correction

1. Final grade report (first version)

2. Final grade report (revised version)

3. An explanation report including 

the reasons and evidence

31

Submit a request for grade correction
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