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A195UNYTI8IVN Study and practice English for business communication, with emphasis on reading texts from

AEDINg various kinds of business, on vocabulary and expression usage in business contexts, on writing
business letters, memos, and on listening and speaking in various situations of business

2191387 3URnYaU 399ANANT19156UTEN Indiyey

519991

219138450 FRIFANANTINTEUTEINN Fndusy

Ynesau (dnd) -

Yaamanaz eI li doulng Awlng AMBINg

A3 a1 | [ 3uq Tusasey o

AulwhiRedaanemsEey

el ()

Namiﬁﬂuiﬂjmi’ltﬁm (Course Learning Outcome)

1. tnfnwfieug wazidrlalunserunasnadeuntwsaingulugsia

2. dn@nwannsaysunnsanuililviidnuiiuanuilumansau q aneides

3. dnAnwiivinuelunisthanuduniauinuies

Course Syllabus — 90644017 A1¥8engwe1113U§INA (English for Business) Wi 1




Hansieuiveamanivdnealy (GE-LO)

GE-LO Amiwiin
GE-LO-1 nsAmiiasgilazmifneg1siiiansagad (Analytical and Critical Thinking) 8
[ GE-LO-2 msuftlaymiBadudau (Complex Problem Solving)
GE-LO-3 M3Ana319a53@ (Creativity) 2
GE-LO-4 mmﬁuﬁus‘ﬁuﬁu (Interpersonal Skills) 1
GE-LO-5 audednduazanuniniiesnenans (Integrity and Perseverance) 2
] GE-LO-6 miﬁﬂuiLﬁTJﬁmLazmﬂﬂ'\li (Active Learning and Learning Strategies)
] GE-LO-7 enistesmu %‘m&ju LLasﬁuﬁamﬂamwmmm?st (Resilience, Stress Tolerance and Flexibility)
] GE-Lo-8 ﬂ’]‘ﬁLfJuQ'ﬂﬂLLasﬂLﬂgauLLUaﬂé’ﬂﬂm (Leadership and Social Influence)
GE-LO-9 mMsdeanseeeiiusedniam (Communication) 2
] GE-LO-10 miLﬁuﬂﬂizﬂaumiuazmiamu (Entrepreneurship and Startup)
[ GE-LO-11 ms§wiwiudd auazsAREeRITTA (Digital Quotient Literacy and Digital Media Production)
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1 WU ANBBUNEIIBIYT F5N1TUTLTUNS - U55818
Numbers in English - DIUNBU
 Numbers in the Hundreds - UBUMUNENY
« Numbers in the Thousands
« Numbers in the Millions
Decimals
2 Numbers in English (continued) - US581Y
« Percentages - UMDY
« Fractions - UBUNNBU
« Mathematical Process
Currencies
3 Numbers in English (continued) - US581Y
» Everyday Speech - DIURBU
* Years - UBUNUEU
* Telephone Number
* Degrees
How to Read “0”
4 Telephone - UTI81Y
« Grammar Concepts in Phone Calls - DUFBY
Common Expressions for Business Telephone Calls - UBUVUNENY
5 Telephone (continued) - UITENY
« Common Expressions for Business Telephone Calls - DIURBU
Presentation - UBUVUNENY
« What is Presentation?
What is the Purpose of a Presentation?
6 Presentation (continued) - U588
« Preparation - DIURBDU
« Presentation Feature - fanssunqu
« Structure - UBUNUEUY
« Useful Language
Supplement
7 Trend - U3y
« Graphics - DIUABY
« Language for describing visual information: graphic - UBUVUNENY
Types of change
8 Trend (continued) - U3591Y
» Prepositions for describing elements in a graphic - DUFBY
Describing timelines - UBUMUNEU
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9 Email - U388

« Features of email message - DIUNDU

« Email format - fANTTUNGY

English email style - UBUVUENY
10 Email (continued) - UsTeNY

« Formal VS Informal - DIUNBDU

Supplement - fanssunqu

- UBDUWUIYINU

11 Business Letter - U381y

» Format - UABY

Parts of a Letter - UBUNUNENY
12 A Cover Letter - U388

« How to Write a Cover Letter - DIUABY

Content - UBUNUEY
13 A Cover Letter (continued) - U8

Useful Language - DIUNDU

- UBUMUIEIU

14 Curriculum Vitae - UTTe1Y

« What is a CV? - DIUNBU

« What to include in a CV - AANssuNqY

Useful Language - UBUNUNENY
15 Job Interview - UTI81Y

« How to Prepare for a Job Interview - DIUABY

» Useful Language - UBUNUNEY

Job Interview Conversation
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fanssuN1sIana nNee | »
wntn 4 (fun) 3 (@) 2 (wald) 1 (A25UTUUTY)
1. MsSeu GE-LO 5 1 LTIUNTINAN WUTIUNTINAT WTIUATINIAT WTIUATINIAT
laidesnin 11 A 9-10 AU 7-8aU Younin 7 ada
2. MmsAndunazdduswluieusou GE-LO 5 1 fduswluousou fauswlurouseu feusuluvonussu feusuluvionussu
laidesnin 11 Av 9-10 AU 7-8aU Younin 7 ada
3. NMSUNAUBNAIIU GE-LO 3 2 fnsanenenmnuAnlnegig fn1sanenennnuAnle fn1sanenennnudnle fn1sanenenanudnle
a¥uassd vannviansuas | egsadnsassdlunsyail | egaiisassdlussdiuil | ednaiassdlussdud
naula LganaLazInLNE dl gausuls gansulauaaunUseiiy
furanla
GE-LO 4 1 fimsdwudssduidenls | Snsdeihulsefiudon | Snsdeihulseiiuiom PIANTAEIUUTEIAY
othedulwy avveuliiuie | 167 eranuteRanan Tuseiufivonsuld ui | e axvieuldifiudenns
msvhauduiiy éntoy fos In1susuuge vl duiiv
GE-LO 9 2 gransadavenanulefunn | ansaduausnacnulen | aunsadtauenanuls | awnsadauenanule
ﬁyjﬂ Verbal communication ‘V;lyjﬂ Verbal W@I%’Vlgﬂ Verbal W@I%’Vlzﬂ Verbal
¥ non-verbal communication kay communication Lag communication Lag
communication AN non-verbal non-verbal non-verbal
LLaﬂimﬂiiﬁgﬂéfaﬂ communication 1% communication 1% communication 14
Wnyau Amfnviwazliensal AfnsiLaz hensal AfniLaz hensal
Ranannlaung Renaalatng RANAIANIN
4. N3ABUNANANA GE-LO 1 3 AZLULLAL 12
5. Msdaulangnia GE-LO 1 5 AZLUULAL 20
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