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A195UI183UN Study and practice English for business communication, with emphasis on reading texts from

AEBING Y various kinds of business, on vocabulary and expression usage in business contexts, on writing
business letters, memos, and on listening and speaking in various situations of business
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nansBEuive I IvAnelY (GE-LO)
GE-LO AN
GE-LO-1 nsAmipsgiliaymifneg 19l ansagad (Analytical and Critical Thinking) 8
(] GE-LO-2 msuAiymidadudau (Complex Problem Solving)
GE-LO-3 N135fAna319a33f (Creativity) 2
GE-LO-4 mmﬁmﬁuﬁ‘%ﬁgu (Interpersonal Skills) 1
GE-LO-5 anufednduazauniniiiesnensy (Integrity and Perseverance) 2
[] GE-LO-6 ﬂﬁL%‘EJuifL%ﬁﬂLLazmﬂﬂ'\lif (Active Learning and Learning Strategies)
[ GE-LO-7 rnweev Beamieju uaziusinananmanauiesen (Resilience, Stress Tolerance and Flexibility)
] GE-LO-8 miLfJu;;TﬁﬁLLaxéLﬂgsJuLLﬂaﬁﬁﬂu (Leadership and Social Influence)
GE-LO-9 nsAeanseeneiiuszav3am (Communication) 2
[] GE-LO-10 maﬁ‘]wﬁﬂizﬂaumiLLazmiamu (Entrepreneurship and Startup)
[ GE-LO-11 msjwiniuad TauazmsarEenaia (Digital Quotient Literacy and Digital Media Production)
ANLNS AN 15
N§ua1IN (Career Readiness Modules)
L] Employee L] Self-employed ] Business Owner [ Investor None
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1 WU AB5UNEIIBIY ADNTUTELTUNS - U588
Numbers in English - DIUNDU
« Numbers in the Hundreds - UDUNUNEY
« Numbers in the Thousands
« Numbers in the Millions
Decimals
2 Numbers in English (continued) - US9N8
« Percentages - DURBY
« Fractions - UDUNHEU
» Mathematical Process
Currencies
3 Numbers in English (continued) - U581y
« Everyday Speech - DIUADU
* Years - UBUNUINU
« Telephone Number
* Degrees
How to Read “0”
4 Telephone - U338919
« Grammar Concepts in Phone Calls - DUFDY
Common Expressions for Business Telephone Calls - UDUNUIEY
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5 Telephone (continued) - UTIY
« Common Expressions for Business Telephone Calls - DIUANDU
Presentation - UBUnHNEY
» What is Presentation?
What is the Purpose of a Presentation?
6 Presentation (continued) - U351y
« Preparation - DIUABU
* Presentation Feature - ﬁﬁm‘iimzju
« Structure - UDUNHEU
« Useful Language
Supplement
7 Trend - UsTYNY
« Graphics - DIUADU
« Language for describing visual information: graphic - UBUNHENY
Types of change
8 Trend (continued) - US9N8
« Prepositions for describing elements in a graphic - UKD
Describing timelines - UBUNHENY
9 Email - U388
« Features of email message - DIUANDU
» Email format - AANsTuUNGY
English email style - UBUNHNENY
10 Email (continued) - U591y
 Formal VS Informal - DIUANDU
Supplement - fANsIUNGY
- UBUNHEITU
11 Business Letter - Usseny
» Format - MURNBUY
Parts of a Letter - UDUNUIEY
12 A Cover Letter - UTIENY
« How to Write a Cover Letter - DIUABDU
Content - UBUMHNEY
13 A Cover Letter (continued) - US9N8
Useful Language - DIUNDU
- ABUUUIEIUY
14 Curriculum Vitae - UsTYNY
« What is a CV? - DIUNDU
« What to include in a CV - fANsIuUNGY
Useful Language - UDUNUIEY
15 Job Interview - UsTYNY
« How to Prepare for a Job Interview - DURBUY
« Useful Language - UDUNUIEY
Job Interview Conversation
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laideenin 11 A 9-10 AU 7-8mU townin 7 adq
2. msnduuasiidiusiuluiesseu GE-LO 5 1 fdrusnluieaseu fausluieaseu fdrusluieaseu fduslueasau
laideenin 11 A 9-10 AU 7-8mU tiownin 7 adq
3. MTUNEUBNAIU GE-LO 3 2 nsatevenanudnlaeds | dnisanenenainudale fn1sanenennnuAnle fn1sanenenmnudale
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‘17?& Verbal communication ‘1713\‘1 Verbal W@I%ﬁ’jﬂ Verbal W@Iﬁi’fﬁ'ﬂ Verbal
ez non-verbal communication Lag communication Lag communication Lag
communication TgA&w non-verbal non-verbal non-verbal
LLava’Jmﬂsajgﬂéfaﬂ communication 1% communication 14 communication 14
WAz EY Afnazlensal Adnilazliensal Adninayliensal
Aananalatng Ranainlatng RANaInLIn
4. PsABUNANNNA GE-LO 1 3 ATLUULAY 12
5. Msasulatenia GE-LO 1 5 ATLUULAL 20
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